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File No. 23-POL|I|2023-CREW-DGS (C. No. 26079)

DGS Circular No. 30 of 202,1
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Whereas, the Directorate General of Shipping had issued Circular No. 03 of 2019 dated
20.06.2019 and circular No. 02 of 2024 dated 27.02.2024 regarding uploading of seafarer's

engagement and discharge data [Article of Agreement / Form-l]. The procedure for submitting
seafarer's data pertaining to their engagement and discharge is operational since 16.03.2019. As
per the afore mentioned circular, "The Dste of Sign-off Ship (Article of Agreement) / Sign-off
Date (Form-I) und Date of Sign-off Shore (Article of Agreement) / Dale ol Completion of
Contract (Form-I)" is required to be entered / updated within 15 davs of sign-off from the
vessel.

2. The Directorate has received various representations lrom the stakeholders highlighting
that RPS companies are onboarding a substantial number of seafarers on vessels and are facing
logistical challenges, including delays in receiving accurate information lrom vessel's Master,

ship-owners, ship-managers and seafarers; hence embarkation and disembarkation compliance

with the stipulated timeframe of l5 days has remained challenging and hence requested for the

following changes in the existing E- Govemance RPSL module:

2.1 To extend the time period for updating the "Date of Sign-off Ship (Article of
Agreement) / Sign-off Date (FORM-D and Date of Sign-off Shore (Article of Agreement) /
Date of Completion of Controct (FORM-I) " liom "15 davs to 30 days."

3. Considering the prevailing operational challenges laced by the stakeholders and

recognizing the importance of seafarer's sea service records to be up to date on their Master

checker records to avoid hardship in getting the missed sea service records corrected in the

present E-Govemance system to uphold their continued hassle-free career opportunities, the

Directorate is pleased to implement the following changes to the present E-Govemance RPS
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Subiect: Chanqes incornorated in present E-Governance RPSL module for updating
Seafarers' Engagement and Discharge Data (Article of Agreement / Form-I) - req.

2.2 The RPS / Shipping Companies were not permitted to make onboard changes pertaining

to rank, vessel, flag etc., after completion of the stipulated timeframe of 15 days. The

stakeholders are requested to increase the time period from "!5j3yjlgl!-1!3y!."



module with immediate effect as to promote ease of govemance

3.1 The time period for updating the "Date of Sign-off Ship (Article of Agreement) / Sign-

off Date (Form-l) and Date of Sign-off Shore (Article of Agreements) / Date of Completion of

Contract (Form-I)" has been extended from !5!!UJ!e-jL!gyS with immediate effect.

3.2 The time period for updating the onboard changes (Form-l) has been extended from 15

days to 30 davs with immediate effect.

3.3 Additionally, the provision for updating the onboard changes has been introduced, as per

which, if RPS / Shipping companies fails to make entries within 30 days Qtroposed newly

implemenled, earlier was 15 days) for onboard changes within the stipulated time period, are

also allowed to make corrections or missed entries may be added as per the earlier laid

procedures as specified in para 8 of DGS Crew Circular No. 02 of 2024 dated 27 .02.2024 (copy

enclosed).

4. This issues with the approval ofDirector General of Shipping'

wo \r"'t-rY
(Capt. Daniel J. JosePh)

Dy. Director Ceneral of ShiPPing
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TINISIRY OF PORTS, SHIPPIHG A}{D WATERV'AYS

DIRECTORATE GENERAL OF SHIPPING, MUMBAI

Fi le No. 2-i- PO l./l /202-1-(-RI'.\\'-D(; S (C. \ o. 2 6079 ) D'atel. 21 .112.2021

DGS (lircular \o. 02 of 202-1

Whereas. the Directorate Gerreral o1' Shipping issued DGS Creu, Circular No. 0i ol 2019

dated 12.06.2019. regarding new procedure fbr uploading seafarers engagement and discharge data

[Article o1'Agreement 1 FORM-l]. The said neu plocedure fbr subnrission ol seafarer's data in
respect ol'their engagenrent and discharge has been implenrented and the sanre is functional fiom
16.03.2019 as pcr' lbllouing lbrnrulatior.r and timelines:-

a. 'I'he "Dale of Sign-on Shore / Date of commencement of Controct" shall bc entercd u,ithin

l5 days tiom the date of conlract signed.

b. The "Date of Sign-on Ship" / Sign-on Date" shall be entered within 30 dal s liom "Date of
Sign-on Shore / Date of commencement of Contract"

c. 'l'he "Date of Sign-off Ship" / Sign-olJ' Date " shall be entered u,ithin I 5 days from the date

of sealarer signs ofT tioni the ship.

d. 'l'he "Date of Sign-olJ'Shore" / Date of Completion of Contracl" shall be entered within l5
da1,s fronr the dale of sealarer signs otl from the ship.

e. The system will not allow to submit any data if the details are not submitted in the stipulated
linre frarne.

f'. The system will not allou' to submit data ol'sea1'arers more than the number of seafarers

covered under bank guaranlee at any given point oltime.

2. Whereas. request are also being made liom I{PSL / Shipping Cornpanies fbr change in e-

govemance / e-migratc records lbr rectilication or deletion o1'dates already f'cd and populated in the

system.

3. Whereas. these dates f'ed and populated by RPSL / Shipping Companies are critical data fbr
counting of sca-servicc and issue of r,arious certillcates to seat'arers in accordance with IMO
conventions.

4. Whereas. Sign-on can'ied out b)'the RPSL / Shipping ('ompanies implies that the seafarer has

actually joined tlre vessel based on the conlirrrration received f}om the Master / Asent ol'the vessel.
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Hence. the date of Sign-on uploaded by the RPSL is sacrosanct and is updated afier due

verification. This is ar.r onerous responsibility givcn to thc ITPSL / Shipping Companies, and

ordinarily tl.rcre shall not be any- error as the dates are being fed in t[.rc systen'r "post-1acto". i.e., 15

to 30 days after happcning ofthe event.

5. Whereas. the timelines given in para l. enables the tracking of the particulars of the seafarers

concerned also. Hence. the same attains significance. as a safbguard against fiaudulent inftrrmation

and fbrged documentation and its submission.

6. Whereas, the Section 5(b) of Merchant Shipping (Recruitment and Placement of Seafarers)

Rules 2016 states that the Recruitment and Placement Services shall ensure that its management

and stalf are adequately trained and have relevant klowledge of the maritime industry to the e\tent
of the duties assigned to them in this context.

7. Whcreas. aftcr clue cxanination of these representations dull' reccivcd fion-r the RPSL /
Shipping Conrpanics. thc colrpetent authorit), has decided that hencejbrtl, no incorrect entries

slrall be deleted / modiJied fiom the online profile of the seaf'arer without proper investigation. It is
the responsibility ol the RPSI- to update the seafarer's profile u'ith accurate records within the

stipulated time tiame. If the company t-ails to update the correct record. the penalty fbr updating the

correct date. afier due verification. is henceforth enhanced to Rs. 1,0001.

8. Whereas. il'the active RPS / Shipping Companies lail to update Sign-on date / Sign-off date

within the prescribed time period, they shall submit all the requisite documents, all pages duly
signed b1, the autholized sigr.ratory ol the RPS / Shipping Companies, to the jurisdictional

DSEO/SM aurd also on the lbllowing email address: crews-dgsla..lnic.in along with:

a. Company's Request lctter for updation of pending Sigr.r-on date / Sign-off date (also

mentioned vessel name with Sign-on / Sign-off date) detailing the, extraordinary
circumskmces with cogenl reoson and action taken to ensure such event do not occur in

future.
b. Clopy of CDC with lront page and Sign-on / Sign-ofT date endorsed by the Master of the

Vessel.

c. Copy of passport with front page and immigration stamps (lndia Departure / Foreign
Arrival & Foreign - Deparlure / India - Arrival) or copy of manilest wherein the seal'arer

has Signed-on & Signed-ol1.

d. Copy o1'Seatarer En.rploymenl Agreement / Contract signed between the sealarer and the
RPS Company.

e. Bharatkosh Payment Receipt ofRsl000/- per updation (Rs. 10001 for Sign-on & Rs. 1000/-
fbr Sign-off-) under hcad "Other Receipts Payable to PAO Shipping. Mumbai' madc to
Directorate General of Shipping. Mumbai.
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Method of making po.vmefit lhrough Bhurutkosh for updalion of pending Sigtr-ott date & Sign-

off date.

V isit Bharatkosh u ebsite
j

Quick pal nrent

I
Ministrl / Department 1088 )

l)urposc (Other receipts pa1'able to PAO Shipping. Munibai)

Pavmcnt 
.l 

y pe ( l)a1r.r.rcnt to DG Shipping. Mumbai)

.t

Pal nrent Purposc

ritt t,p o.pulitor's Details

1

C'onflrnr In lir
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9. This issues with the approval of Director General of Shipping.

(Capt. Manish Kumar)

Nautical Surveyor-cum-

Deputy Director General of Shipping (Tech/Crew)
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