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Subjeet: Posting/Allocation of dutles for Gr. ‘B’ (Non-Gazetted) and Gr. *C’
Staff Members of Mercantile Marine Department, Kolkata,

In supersession of all previous Office Orders on the captioned subject, the
posting of Gr. ‘B’ (Non-Gazetted) and Group ‘C' employees of MMD, Kolkata have
been re-allocated as per ANNEXURE-I (Enclosed) with immediate effect until
further orders.

2. The Section-in-Charge directly responsible for each section shall be personally
liable to ensure that in his/her absence, a suitable substitute is available and the
Officer-in-Charge of such section is duly informed accordingly by the section-in-
charge.

3. The Head of Office and in his absence, the senior most officer, shall have the
authority to re-allocate duties of employees, in case of any exigency.

This issues with the approval of Principal Officer, MMD, Kolkata.

A QA&\R&\&&“ \m\\\{

(Anapu Srinivasa Prasad)
Engineer & Ship Surveyor-cum-DDG(Tech)
‘ Mercantile Marine Department
Kolkata Distnict.

Distribution:

1) Dept. Order Register
2) Persons concerned
3) All Sections.

4) Guard file.

5) Accounts Section,

6) Hindi Section.



ANNEXURE -1 *“|

Administration

i) Shri Prodip Baidya*,
oS

if) Shri Debashis Roy,
Head Clerk*, .

iii) Ms. Bornali Sil**,
Head Clerk.

iv) Shri Anil Shah, MTS

SI. | Name of Name of staff proposed Supporting outsourced Remarks
No. | Scction to be deployed staff
General/

*Linked Staff — Shri Debashis

Roy, Head Clerk and vice-o- -

versa with Shri Prodip Baidya,

0S | B

2. **Linked Staff — Shri
Debashis Roy, Head Clerk.

Telephone i)  Shri Indraneel Kesh, - *Linked Staff — Shri Ashish '
| Operator MTS* Kumar, LDC. |
Store/Indent and i) Shri Nageshwar - *Linked Staff — Shri Ashish
CPWD matter Kumar*, UDC Kumar, LDC and vice-o-versa
i) Shri Ashish Kumar, with Shri Nageshwar Kumar,
LDC UDC.

Survey/inspectio
n related, Ship
Registration

i) Ms. Suruchi Bharti,* UDC

ii) Shri Vishal Singh, JTO

i) Smt. D. Ghosh, DEO

*Linked Staff — Shri Vishal
Singh, JTO and vice-o-versa
with Ms. Suruchi Bharti, UDC.

2. In addition to this Shri
Vishal Singh, JTO shall also

iii) Shri Prakash Chandra
Shah, MTS.

look after the work of MTI
section.
PO Secretariat i) Shri Amal Dey*, Head i)  Shri Jeet *Linked Staff — Shri Vishal
& MTI Clerk. Chakrabarti, DEO. Singh, JTO and vice-o-versa

with Shri Amal Dey, Head
Clerk. N

Hindi

i) Smt. Ritu Singh, JTO.
ii) Shri Mohan Kumar*,
UDC

* If required for Hindi typing.

Engineering

i) Smt. Ritu Singh*, JTO

i) Shri Rizanur

*Linked Staff - Shri Arindam

Examination. if) Shri Arindam Rahman, Majumdar, UDC and vice-o-
Majumdar, UDC. DEO. versa with Smt. Ritu Singh,
1i1) Shri M.C. Nath*, MTS. ii) Smt. Sangita JTO.
iv) Shri Yogendra Paswan, : i 2. Linked Staff — Shri
MTS. Paul Moitra, Yogendra Paswan, MTS and
. DEO. vice-o-versa with Shri M.C.
iii) Shri Anil Rajak, | Nath, MTS.
DEO.
Deck i)  Shri Rabish Kumar*, i) Ms. *Linked Staff — Ms. Piya
Examination Accountant. Priyadarshini Chakrabarti, UDC and vice-o-
ii) Ms. Sg'é Chakrabarti, Seal, DEO. Shri Xersa w:th tShrl Rabish Kumar,
. . ccountan
iii) Smt. Angita Patel, i) Sy suman 2. In addition to Deck
LDC Ma““"f’ DEO. | Examiantion work, Ms. Piya
iv) Shri Subrata Pal*, MTS | iii)  Ms. Julia Lakra, | Chakrabarti, UDC shall also
v) Shri Munna Kumar, MTS DEO. monitor all incoming emails of
id — pommd.kol-wb@gov.in
and submit to PO/HO special
instruction, if any.
3. Linked staff — Shri Munna
Kumar, MTS and vice-o-versa
J with SLm Subrata Pal, MTS.
N Q\ \ t\% /l » u_\__t:_
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Accounls

ubC

LDC

MTS.

i) Shri Mohan Kumar*,
ii) Shri Durganand Kumar,

iii) Shri Ganesh Lal Mallick,

Durganand Ku ar, |
vice-0-versa wiin Shri Mohan
Kumar, UDC.

*Shri MOhankumar’ UDC
will also look after Court
Cases and he shall be
responsible for diarization of
all inward mails.

Shri Debajyoti Chaki, UDC

10 | Care Taker ii) Shri Sujit Kumar - *Linked Staff — Shri M.C.
Seal*, MTS Nath, MTS
I1. | Corridor Duty i)  Shri Sujit Kumar - *Linked staff — Shir Dhirendra
Seal*, M'I'S. Nath MTS and vice-o-versa
it) Shri Dhirenda Nath, with Shri Sujit Kumar Seal,
MTS. MTS |
12. | Canteen i) Shri Jitendra Rajak*, - *] inked Staff — Shri Dhirendra
MTS. Nath, MTS.
13. | Server Room - i) Shri Pralay Shaw, - -
DEO.
14 |-

Duties will be allocated from time to time as and whenﬁ
required.

N.B. In addition to above regular stalf members attached Lo other than examination sections shall have Lo perform the duties of examination

sections as and when required.
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