= Lo g ] HTT WIFR/ GOVERNMENT OF INDIA
Qg IRaga AATAT / MINISTRY OF SHIPPING
Alagel AFTAGITT, HaS
DIRECTORATE GENERAL OF SHIPPING, MUMBAI
DGS Order 25 of 2020
File No. 20-11/1/2020-TRG-DGS Dated: 28.08.2020

Subject: Addendum to DGS Order 20 of 2020 dated 04.08.2020.

1. Whereas DGS Order 20 of 2020 permitted conduct of few STCW
Courses via Virtual Class/Live Video Sessions (VC/LVS) and under
certain prescribed conditions.

2. Whereas Para 12 of said Order details all relevant requirements so that
these Virtual Class/Live Video Sessions (VC/LVS) meet the
requirements of STCW Convention 1978 as amended.

3. Whereas the Training Circular 21 of 2020 dated 27.05.2020: Issuance
of digitally signed -certificates for successfully completing maritime
courses conducted by Maritime Training Institutes has provided the
detailed process of issuance of digitally signed certificates.

4. Noting that the process for issuance of digitally signed Certificates
detailed in Training Circular 21 of 2020 require some changes due to
ongoing COVID-19 pandemic where-in candidates are not able to visit
the MTI for physically signing the Certificates.

5. Accordingly, the Directorate vide Paragraph 17 of DGS Order 20 of 2020
has stated that the process of issuance of digitally signed certificates

shall be issued separately.
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Whereas the issuance of digitally signed e-certificate to a candidate who
has completed the course successfully in accordance with DGS Order No.
20 of 2020 would require the Principal and Course In-charge to
electronically affix their digital signatures on e-certificates generated on
the Directorate e-Governance system.

Accordingly, the requirements to be fulfilled by MTIs in the process of e-
certificate generation are detailed in the Annexure -1 attached to this
Order.

The Standard Operating Procedure for generation and issuance of digitally
signed certificates by MTIs, accessing the digitally signed certificates by

eligible candidates and on-line verification of authenticity of this e-

certificate by various authorities are provided in Annexure -1l and

Annexure -1II attached to this Order.

This Training Circular enters in to force with immediate effect.

(Amitabh Kumar) R

Director General of Shipping

l
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ANNEXURE-I

Procedure to be followed by the Maritime Training Institutes:

1. MTIs shall upload the following onto their MTI Profiles:

1.1

1.2

1.3

1.4

MTI Logo (Format: JPG, space: Not more than 1 MB, Size: 2.5 cm width x 3 cm of
height).

The MTI shall select Principal and Course In-charge from the drop down menu
(As per the Faculty details uploaded) at the time of uploading batch details.
Principal and Faculty (at a minimum all Permanent Faculty) have to enter details
of their PAN & allotted FIN number. They shall ensure that entered mobile number
is the same as that used for obtaining PAN.

The detailed procedure to upload MTI Logo, Principal and Faculties FIN and PAN

number is given in User Manual.

2. Requirement of Digital Signature Certificate by the MTIs:

2.1
2.2

The Class II of Digital Signature Certificate (DSC) is required.

The MTIs shall procure these (DSC) keys and complete their KYC using the PAN
enrollment option. The Principal and Course In-charge shall ensure that the
mobile number is same as that used for/linked with PAN. This is a mandatory

requirement.

3. Technical Specifications of the Digital Signature Keys:

Machine Specifications:

3.1

3.2

3.2.1
3.2.2
3.2.3
3.2.4

The machine should be any Standard Windows Desktop or Laptop, with sufficient
resolution, and integrated with a web camera of 2 megapixels for facial recognition
and an audio microphone (Installation of the Digital Signature Application by
MTI).

Recommended minimum specifications of the Desktop or Laptop are:

RAM - Minimum 2 GB.

Hard Disk - Minimum 250 GB.

Operating System - Windows 10 - 64 bit.

Preferred: Intel i3 / iS5 CPU processor or higher and with a good graphics
capability.

4. DSC Class II Token Specifications (Recommended Specifications):
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4.1

4.2
4.2
4.2
4.2

4.2
4.2

4.2.

4.2
4.2

5.

Gemalto SCSED PKI Token: USB device, ID Bridge K30, with Two-Factor
Authentication: the token itself and PIN.

Detailed Technical Specifications:

.1 FIPS 140-2 Level 3 Certified, Common Criteria CC EALS + (CHIP).

.2 Memory Available — Min. 64K memory.

.3 Crypto Algorithm Supported — On board Crypto Algorithm for support of RSA up to

2048 bits, DES, 3DES, Hashing Algorithm support for SHA1, SHA2.

.4 2048 bit certificates and key pair's storage.

.5 CSP - Smart card support through Microsoft Base Smart Card Cryptographic
Service Provider.
6 SSO - Single Sign Support in the user tool with Timeout parameter setting for

Integrated Applications.

.7 Desktop OS Supported — Windows.

.8 32 bit RISC processor with crypto processor.

Installation of DSC Class II USB token:

Please follow the instructions provided by your DSC Class II USB token vendor and
install the token on the machines of the signatories. Kindly verify with your USB
token supplier that the installation has been successful.

Download of Digital Certification Application:

Please download the Digital Certification Application only after the USB token has
been installed successfully, and the credentials of the signatories have been
verified /available with the device driver and the Microsoft certificate store.

The Digital Certification Application and User manual can be downloaded from

https://digital.dgshipping.gov.in

The Digital Certification Application should be downloaded ONLY after the USB token
is inserted in your machine. The other pre-requisites for the installation have been
mentioned in the Digital Certification Application User manual.

Please e-mail all support related queries to dcasupport@aridigital.com.
Please ensure that you mention the following in your email:

e Your MTI

e Your Name

¢ Your Mobile Number

¢ Your Email Address

¢ Your Role (Course In-Charge or Principal)

e Your FIN

e Your DSC Vendor

e Year of purchase of your DSC Token

e The Windows Operating System version that you are using
e Description of the problem
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Training - DGS Annexure - II

User manual
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Training - DGS

1. Updating new fields for faculty details in MTI Profile

Enter the login details in eGov login page & click on Login

0G Sh]ppmg Directorate General of Shipping, Mumbai
Esamudra Modules | DG Shipping | Temns of Use | Download Acrobat Reader | Download Hindi Font{Susha)
Userld ]
& 3 . o . 24 Important Links
Password 7 N The Directorate General of Shipping Government of India e p
& d )1‘, The Director General of Shipping is the statutory Maritime auhority, appointed by Govt. of India under the Merchant Shipping act 1958 and is responsible for
New User  Forgol Password -/ “'. 83 & . implementafon of the provisions of the act . The Direclorale General ensures implementation of various intemational Conventions, relating fo safely

RO, - . requirements for prevention of pallufion and other mandatory requirements of Infemational Mariiime Organization.

View Regisfrafion Status . b .
Seafarer Reg\stration' & E J’;';._'!;i'l. 4
&Sh ¢Sf @Id dent Modul
24 Intemal Reference Links LB S > LAl DT
Ship Registration & Mortgage SMO-Other Activities Administration
Licensing & Chartering CDC Management & CoC as Cook ST
Ship Survey Update Seafarer Profile
Coastal Shipping Request for Personal Details Comection in Seafarer Profile Eoritet
Plan and Manual Approval Examination Meefings & Resoluficns
CoC and CoG Revalidation

Rules & Regulafion Informaiion System

DC Endorsement GMDSS Radio Qperator

eMigration declaration for Master & Chief Engg, MEsT

Grievance Report for Female Seafarer WTQ Renewal
Grigvance Redressal Mechanism CIP Reporiing
'ﬁa_wg i Medical Fitness
Recruitment and Placement Senices

Saling Vessel Identty Card Lferafl Senvice Stafion

£-Pass for Seafarer and Non Seafarer | 5%
Shranded Seafarer Details for Repafriation HEw
Crew Manifest for Charter Flight 1w

ContactUs

egovemnance-dos@nicin

VET

4 2570124345
Fax. :91-22-2575202835

DGS e-Leaming programmes for MEQ Class I}, MEO Class |, Chief Mate and Master launched F

Click on “Training”
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Training - DGS

DG Shipping

Welcome ZYX Institute
Reset Password

9 Logout

Intemal Reference Links

Directorate General of Shipping, Mumbai

Terms of Use | Log Out

N The Directorate General of Shipping Government of India L

\ The Director General of Shipping is the statutory Maritime authority, appointed by Gowt. of India under the Merchant Shipping act 1958 and is responsible for
* implementation of the provisions of the act . The Directorate General ensures implementation of various international Conventions, relating fo safely
requirements for prevention of pollution and other mandatory requirements of Intemational Maritime Organization

~

L v
¢ Seafarer @ Independent Modules
Ship Registration & Mortgage SMO-Other Activities Administration A Rules
Licensing & Chartering CDC Management & CoC as Cook Equipments & Service Station
Ship Survey Update Seataer Profe ey &
Coastal Shipping Request for Personal Details Correction in Seafarer
il i Meetings & Resolutio
Plan and Manual Approval Profile . leetings & Resolutions
Examination Rules & Regulation Information System
CoC and CoC Revalidation NPSO
DC Endorsement,GMDSS Radio Operator MTO Renewal
eMigration declaration for Master & Chief Engg, P Roul
Grigvance Report for Female Seafarer ___»_p_‘_g
Grievance Redressal Mechanism Medical Fitness
Training Liferaft Service Station
Recruitment and Placement Services
Sailing Vessel Identity Card
Contact Us ¢-Pass for Seafarer and Non Seafarer NEW
sl Stranded Seafarer Details for Repatriation NEW
ds@nicin Stranded seaiarer Detalls Ior wepatriation
Tel 91-22- : '
TS0V NS Crew Manifest for Charter Flight NEW
Fax. :91-22-
25750295

Note : Modules indicated as "Red" colour are not accessible.

220.156.189.33/esamudrall/switch do?type=MENU_WEB_TRNG&wserName=TIB..,

DG eaming
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Training - DGS

Go to Profile tab and click on “Institute Details”

DG Shipping Directorate General of Shipping, Mumbai

Welcome ZYX Institute ( Thursday 13108/2020 08:08 PM ) Home ﬂLognut

Submit. Reports, Other | Profile| Application| INDa§
Details View

Acknowledgement |1t te Details

Approved Course Details

Faculty Details

Training : Bl UplsoDocumenss

Authorized Signatory
DG Shipping is involve the country. As shipping has inter-country scope, regulations goveming the industry are effected by intemifional laws. IMO guides member states in formulafing
these regulations. DG CIP Details rregulations and apply to the Indian Shipping Industry

The system covers business funclionality that allows Training Insfitules to register themselves under Directorate General of Shipping. The system wil provide the Training Institutes to apply online for Courses as wel as Faculty
Approval, and the system will dse help in automating the process for admission to various Gavemment and non Govemment Marine Colleges.

The competent authority has directed that the upleading of admitted candidates (bateh details) will be allowed for the period as menfioned beolw, effective from 1at Sept. 2017,
Sr.No Type of Course Day / Time allowed upto
1. \All pre-sea courses 15 days from the date of start of the course.
2. Post Sea Courses(Modular) ITill 10.00 A.M on the day of the start of the course.
3. Competency Course 7 days from the date of start of the course,

ssion has been provided to Upload Batch Details (which are not uploaded) with in the given Date

(Enter 3 characters to search data in all the columns) Search: l:l

?ﬁ%mggf . Course Name Batch Start Date Resson  Permission Granted Date  Last Date to Upload

2020-03-02 Approved Course 02-MAR-2020 Server [ssue 02-MAR-2020 03-MAR-2020 &

2020-02-17 Approved Course 17-FEB-2020 Server [ssue 17-FEB-2020 18-FEB-2020

2019-10-07 Approved Course 07-0CT-2019 Server [ssue 07-0CT-2019 08-0CT-2019

2018-10-05 Approved Course 05-0CT-2018 Server [ssue 05-0CT-2018 06-0CT-2018

2018-08-02 Approved Course 02-AUG-2018 Server [ssue 02-AUG-2018 03-AUG-2018

2018-07-17 Approved Course 17-JUL-2018 Server [ssue 18-JUL-2018 19-JUL-2018

2018-05-29 Approved Course 29-MAY-2018 Server [ssue 29-MAY-2018 30-MAY-2018 v
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Training - DGS

Please update the name of the latest Principal and his details if required.

Please ensure that the mobile number is the same as the one used for obtaining the PAN.

Welcome ABC Institute ( Thursday 13/08/2020 03:08 PM )

Submit Submit| Submit:
Application Request| Details
Old old

Reports
Old

Profile » Institute Details

Oﬂlarl

Profile

Application| INDoS| C

View NEW |[for Course
Acknowledgement Approval

Institute Profile

Note : All fields marked with an ( * ) asterix are mandatory.

Institute Details
MTI No. *

Name of Insfitute* :
Type of Institute* :
Name of Trust* :
Premises * :

Tenancy Validity Date* :

Expiry Date of 15O Certification :

Details of Principal

Name* :
EmailId * :

PAN*:

Other Approval Details

Approval Type :

Date of Approval :

Address Details

Address Line 1 *:
Address Line 3 :
District* :

Pin* :

Phone*

Web URL :

: [1001 ]
|ABC Institute |
[Z0ax |
05-JUL2021

[Test Principal |
: com ‘
|ATGRG3456G |

A5, Kale Park 1111111111 |

|Sanpada ‘

|District |
400000 |

¢ 0225566778

Status :

Contact Person * :
Date of Registration™ :

Name of Trustee* :

Provision for Extension* :

Last Inspection Date of MMD :

|Approved (Allowed for edit in Profile) |
Contact Person |

03-JUL-2016

[xoxax |

Iz
02-JUL-2018

Mobile No.* : \sdfsdfsldfdsf ‘
Faculty lification Number® : |'IZDOI]1 |
Approval No : | |
Address Line 2+ : |M G Rd, |
City* : ‘Mumhai ‘

State* : [Maharashira
Email Id * ‘infp@abcinstitute.:om ‘

Fax* : 0225588776
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Training - DGS

Click on “Faculty details” .
Carefully see the new fields added in the faculty details page i.e.

a) Faculty identification number (FIN)
b) Permanent account number (PAN)

MTI is requested to mandatorily update the FIN & PAN for each faculty. Also, they can update any other details like
their name, mobile; email ID etc. in case they have changed.

Note: Please ensure the mobile number and email ID is correct as the unique login details for Faculty will be
send to their respective email IDs. Also, please ensure that the mobile number is the same as the one used for
obtaining the PAN.

Welcome ABC Institute ( Thursday 13/08/2020 03:08 PM ) fin
Submit | Submit Submit Reports 0ﬂ|er| Profile| Application |NDOS‘ Correction Temporary
licati ils | Old View r Course inINDoS | INDoS
old old Acknowledgement Approval
Profile » Faculty Details

Faculty Details

Note : All fields marked with an { * ) asterix are mandatory.
Add Faculty Details

Type of Faculty* : |Seled ﬂ Seafarer 7+ :
Title*: Last Name / Surname : l:l
Given Name* : |:| Date of Birth* : I:l
CoC No.: l:l CoC Issue Date : |:| et
CoC Expiry Date.: I:l E}J Date of Joining* : I:l
ocho: [ ] MedicalCerfcate Valiypate: | | [l
Primary fication * : |Selem ﬂ
Secondary Qualification : \Se\ed ﬂ
TOTA/TOTIVICT 2°: Exemplion (ifany): ‘ ‘
TSTAZ*:
PAN*: Faculty lification Number* : ’—‘

Upload Document

Date of Birth Proof Document* : |Select Scanned copy of Date of Birth Proof* : {.pdf file Only)

IS

Scanned copy of CoC : Browse. (.pdf file Only)
Scanned copy of TOTA/ TOTI/ VICT Certificate : Browse... | (pdf file Only)
TSTA Certificate : Browse. (.pdf file Only)
Ao i
Sr. No. Faculty Type Seafarer? Name [ToTA/TOTI/VICTY|  TSTA? INDoS No | Date of Birth | CoCNo | Date of Join
| 1. |Pr|m:|pal (as a Faculty) |smam |Ruke;n Kumar vicT | Yes | SR_NOOO1 | 1-AUG-1951 | 967621 | 01-AUG-2020 | Edit Discontinue _ View “
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Training - DGS
2. Uploading of MTI logo

Click on “Upload Documents” in Profile tab.

Read the instructions for file size, Select document type as “MTI Logo”, browse from your system and click on
“Upload”.

The file type will be JPG and this MTI logo will be used in the generation of MTI certificate from eGov system.

TEE LM TREY  POVMRMER  DNANE T
—_—

DG 5h1PP1 ng Directorate G
Walcome AUC Instilule | Thursdiy 12002020 03:08 M §
Submilt Submbi Submli Hepords  Other Prolile Application HDoS Comuctlon Temgpan
Roquost Detalls Ok View M o Coute WikDos  (INDes T

old Acknowdgemant Approval
Vol & Upload LoCumenls

Upload Documants

Upload Documants

Haote ; 1,40 flslds marked with an { * | asterlx are mandatary,
P Reiiast yoil bo upboad the Fecilty Matrs and Class foom wtllization matrlx as per glven Tamplate
3, (Chck to Dovenload Faculty Mabrbe Template) (Click o Downlosd (

Hoom Lillzafion Mablx Templals)

slze of 1 M.8 and the dimensions of 2.5 cm width and 3 om of height same shall be printed enline lssued certificate

nntummﬂvnr@ [ Drowsa . |* (Select it 16 oy}

A Request you 1o opload the MTT logo in jpg format with masimum

[uptoad| [Clear]
SHo, Documant Uploaded Date View
L8 Land | Prafmiias Rogialialion Detufmeils BIOCT-2018 8110 PW CHek ta View
2 Facuy Matix B30CT. 018 G210 P hick to Wiew
% Class Hoom Utikzation Matrx G3OCT-2018 010 PM Click to View
& Catifecats of INCOMOTToN of Company | Trist | Sochty BDEC. 2B 1212 PR liek to View
B Land Agresment for fire mockup Facility DRAUG- 2020 11:08 PM Clek to View

[TBack ] [Tt ]
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Training - DGS

MTI preview for logo

Directorate Coneral of Shipping, Mumbai

Wiekoma ADC inwttase (MWenday 17807020 0196 74 )
Sebmz | Sabme Sabme Reports| onjm

load Documents

Uphind (M wwmmats

Bolw = LAR Py markad with e [ * | usteris are mandatoey

3 hepent youl £ uphaad O Facaily Matstc and Clave pecnt (e sion Imatiia ay per (rvan Tomplate

3, G0 15 Diovwrsionet Focusly Mt Tomgaote) (3R 1o Downikns Clams Roces Ltzation Wats Tamgiote

diearions of 2.5 cm width and ) om of holght same shal b peinead oeliow Iseued cartificatn

A, Fauent you b6 uphoad the 11 1090 In 109 Tormmat with sedime sicw of £ M8 sed

S Docwment Upboaded Dute View
1 Land | Promises Regniration Documeres NOCIINI M IN Clhck e View
2 Facaly Mavin 010CT 2018 010 PN Chek 1o View
L Clans Rooe UsBastioe Mevts NOCTIN A IW Chick to View
- Cantificars of lcotporation of Compary | Trus | Society MO o 1N Cleh 1o View
8 Land Agroemmnt for fies mockap Facliny B8 AUG 200 1108 P Chick to View
& | Milsg LAUG 2020 0208 1M Logo
Imnaqu Vesifind

SISK v
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Training - DGS

3. New batch details submission process

Log in by MTI login details =>Training=>Submit Details =>Batch Details (New)

Fill in the details and click on ‘continue’ to view the entered details along with candidates personal
details.

Directorate General of Shipping, Mumbai

Viekame, ABC stttz (Wedvesday 22042020 1204PM )

Submit Details » Batch Defails

Batch Details

Read the Instructions Carefully
1. Enter the data in the requsite fiekds.

2. Inthe INDaS Mumber field, the INDoS numbers for all the candidates undertaking the particular maritime course must be: entered.

3. Each INDoS number shall be entered separated by 2 comma (,). The system shall not count the INDoS number which i not separated by 2 comma.

4. Ensure that the entered data is correct in allrespect and diidk on “Continue”.

5. The system shall populate Name (Sur Name / Last Name + Given Name), Date of Birth , Emad Id, Mobile No. and Photo from seafarer's profile against each INDoS numbers entered.
6. Verffy the detals and lick on “Submit” tab to submit the batch details.

7. An admowbedgement will be generated on successful submission of the batch details.

8. Batch No. or equal to no. of for the calendar year.

9. The eligibility of the candidates shall be verified by the course incharge.

Data Submission For

Yeart Year v Month® Mot~ v
Batch Details

Course Condhuce® ®

. — o, Of Sucents

Approved takz Capacty e o i

Bach No*

Balch Start Date® =] Expected Batch End Date® H
Average Course Fee per Candidate:

Do os *
feg. OKLI0S8,129L9367,4EL 455)
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Training - DGS

Enter the details, select eligibility as “Yes” & click on ‘Submit’. Ensure the photo and signature is clearly
readable. Only this photo & Signature will be printed in the system generated certificate. For any

changes in the photo & signature please request the candidate to update correct details in seafarer’s
profile.

Directorate General of Shipping, Mumbai

‘Welome ABC Insfifiste { Thursday 13082020 0308 PM )

Sobmit | Submit S Repors Oter Profe Appicaion’ NDoS| Corecion Temparary
Applcaton Request e O Vi NV frCorse  nARS NG
0 od Ackoowkdgement  Agproval

Submit Details » Batch Details

Batch Details

Batch et
Data Submission For{Month-Year|* : 09-2020 Name of the Course* : Basic Saiely Training
No. of Students{At the fme of admission) *: 1 Batch No.* : 003
Batch Start Date*: 16.Sep-2020 Expected Batch End Date*: 31292120
Details of Student
IDoSho.*: SR NONOA Cantiate Name' ; Kumar Rakesh Deeof it OOHONYVY)': 1HAUG1%1
Emailki*: hcd@gmalcom Mok No.*: hoooconc Eigble?*: | Scect [V
Admission Takenfor : B Sty Traing v ko | Course St Dt ODHONYYVY: T6Sep 2000
o Remarks fany): | f] Corse End Date (DNON-YVYY]* : 30Sep- 2020
Y g e T —

Course Incharge Details

0 hereby certify that all the above menBoned candidates selected found eligible for undertaking the course.
Name of Course ncharge*: @

ENETIET)
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Acknowledgement page after submission of batch details

I LU e avvines Twue Ty

Directorate General of Shipping, Mumbai

Rt Home 3 Logeut

Profil. Applcaon INDoS Corection. Temporary
NEW for Course inNDoS  INDoS
Acknowledgement Approval

knowledgement of Batch Details Data Submission

Adcowedgement No. : BT_05-2020_T.B100_22_APR_2020_01:15:14
Date of Submission : 22-APR-2020
Submited foronth & Year : 05-2020
User Name : ABC Institute

Outof 1 record(s), records] have been socoessfuly uploaded.

Go to Upload Baich Detais || Prin | | Print Report

Click to hide the resuit of Batch Details submitted
Sr. No. Candidste Name Date of Birth NDoS Mo, Upload Status. Remarks
1 [res 11-A0G-1381 SR_NOOOL Uploaded Record has been uploaded Successfully.
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Updating of attendance
Log in by MTI =>Training=>Submit Details =>Update Attendance

Select Name of Course, Batch Start Date, Batch Id and click “View Batch Details” to update attendance
of candidates details uploaded in the batch details (New).

0G Shlpplng Directorate General of Shipping, Mumbai
e ABC st (et 20400 04PN fion 4.
Sobmit | Submit. Submit Repors, Oter rofe. Appcaton NS, Comecion Temporary
Applcaton Request Oetas 0d View New forCose  inDoS  NDoS
) Acoowedgenent Approrl
Sabmit Deais » Ut Aendance

Update Attendance

Instructions
1. Select name of course, Batch start date and Batch ID & Chck on "View Batch Detals”,
2, The detalls comesponding to the batch wil be populated.
Search Batch Detals
Nare fthe Coure: | Sl v
Blth St Date | <S> v Bath DV, * |<Sele v
| View Balch Deta | Resel |
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Select the Attendance for each candidate and select the name of Course In-charge and click “Update
Attendance” button then system will display success message.

DG Shipping Directorate General of Shipping, Mumbai

Wekcane ABC st (Vednesday 20042020 £204PM) Htone Sl
Submit Sabmit Subeid Report Otter Profie Applcaion INDoS, Conecéion Temporary

Appicason Request Detals 0K Vew NEW forCourse ANDS  INDoS

0d od Acknowedgenent  Approvl

Submit Detads » Update Batch Detals

Update Attendance
Search Bach Detls
Vomefte Couse: B Sy T 0]
Basc Salty Traing Bfch St ae:* IT-WAY-2020 V| BatchDNo.:* 001V
Basic Safty Trining Btch End Dee: * 26MAY-2020
| Back
Batch Details
Dateof Bith
st.ho. e of Corse Candidte Name | | T 1
1| Basc ey Traning Testd oo | uacer | oo | zswvaw | Stk
Course nchare Dt o
0 ety
Name of Course Incharge?: ®
Update Atendance. Resel]
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Acknowledgement page after submission of attendance

DG Shipping

Directorate General of Shipping, Mumbai
Ve BC st (Ve 204000 04PN Friune §idect
Submit | Sobmit Subei, Reports Oter Profie Applcaion INDoS Corecion. Temporary
Applcaton Request Detals 0K View Ny frCowse DS NDoS
0 od Acknowedgement  Approvl
i Deais » Updste Atendance

Attendnance Updated Successfully

Update Attendance

Instructions
1. Select name of course, Batch start date and Batch ID & Cick on "View Batch Delaks”,

. The details corresponding to the batch will be populated.

Search Batch Details
NamefteCore: S v
Batch St Dot * |<Seect> v

Batch DNo.: * |<Select> v
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Note: To view the updated attendance details, repeat the above process to get below screen.

DG Shipping Directorate General of Shipping, Mumbai

Viekane ABC st [ Vednesiz ZJ042020 204 70) Frane Lot
Submit | Submit Sutmit, Reports  Otter Frofi Agplcation DS Cortection Temporary
Applcation Request Detals 0ld iew W forCourse kDS NDos

Agproval

d oid
Submit Details » Update Batch Details

Update Attendance

Searh it Dt
Name of the Coarse: * |Basic Safely Training vl
Basic SeyTraining Batch St Dot [T7-HAY-2020 V] Bach 0.1
Basic Sty Trening Bech End e * QEMAY-2000
Batch Details
Taeol i G i -
Sr. No. Name of Course. Candidate Name INDaS Mo, (Do-MON-YYYY) [ (00-HOR-1VFY) Inchar ‘Hitended the Course ?
1 Basic Safety Training TestB SR_NO0O1 11-4UG-1981 07-MAY-2020 28-WAY-2020 Test2 Yes
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Generation of Certificate No. or Withdrawal of candidates from batch

Log in by MTI =>Training=>Submit Details =>Generate Certificate No./Withdraw from Batch.

Select Name of Course, Batch Start Date, Batch Id and click “View Batch Details” to populate list of
candidates details uploaded in the batch details (New) along with below conditions.

For the MTI Courses where ‘Exit Exam’ is required & with below requirements:

a. Attendance updated as “Yes”
b. Completed e-Learning.
c. Passed the ‘Exit exam’ for applicable courses with in 3 attempts.

DG Sh]ppmg Directorate General of Shipping, Mumbai
Viecome ABC Institut ( Wednesday 22042020 1204 PM ) ’ Fhone Logut
Submit | Submit Submit Reports Other Profile Appiication INDoS Comection. Temporary
Applcaton Reguest Detas  0ld View NEw for Course inWDoS  INDoS
0d Acknowiedgement  Approval

oid
Submit Detads » Update Batch Detals

Update Batch Details

Instructions
1. Select name of course, Batch start date and Batch ID & Click on "View Batch Detak”

2. The details corresponding to the batch will be populated.

3. Select the option

" from the dropdown i

candidate has we he course and dick on update.

om th

Search Batch Details
Name of the Course - ¢ <Selec> d|
Batch St Dot * | <Selerd Batch Do, * [<Sekecb V.
[ View Befch Defals | Resel |
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Select to Withdraw / Generate Certificate No. and click “Update” to complete process.

Directorate General of Shipping, Mumbai

Frrone losot

. Select name of course, Batch start date and Batch ID & Click on “View Batch Details”.

. The detais corresponding tothebatch wil be populted.

. Select the option "Generate certificate number” from the dropdomn to generated certificate number for candidates who have successfully completed the course and diick on update.

1
2
3. Select the option “Withdraw” from the dropdown if the candidate has withdrawn from the course and diick on update.
4
S. The same certificate number issued from system shall be mentioned in the certificate issued to the candidate by the Instiute.
6.

. An acknowiedgement il be generated forthe certificate number generated & a print o the report may be taken fo ready reference.

Search Batch Detads
Name of the Course : * Basic Safety Training ™
Basic Saety Training Batch Start Date :* [10-APR-2020 ¥/ Batch DNo.: * [001]V
Basic Saety Training Batch End Date: * 21-APR-2020
Back
Batch Details

St No:t. INDoS No.* Candidate Name* : Test8 Date of Birth* : 11AUG-1351
- Mobile No.* : X000GO0000X eLeaming C 11-FEB-2020 and 24-FEB-N20

Course Start Dte (DOMON-YYYY)' : 10.APR2020 |
Eligibie Checked by Course Incharge* : Tes2

Status : &mmm:mcmm:i
(Generate Cerscz No.

[prit Report] [ Update | [ Reset
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For the MTI Courses where Exit exam is not required:

Select Passed Internal Assessment as Yes/No and Select to Withdraw / Generate Certificate No:
Generate Certificate No. / Withdraw and click “Update” to complete process.

Note: Certificate No. cannot be generated by selecting “No” as Passed Internal Assessment.

DG Shipping

Viekune ABC st ( ecoesda 20042020 204PM) Frone $logot
Submit  Submit Submit Reports Other Profle. Appicaion INDoS Comection Temporary

Appicaton Request Detais Od View New for Course inNDoS  NDoS

o od Ackoowiedgement  Approval

Directorate General of Shipping, Mumbai

Submit Details » Update Baich Detals

Update Batch Details

Instructions
1. Select name of course, Batch start date and Batch ID & Click on “View Batch Detals”.

2. The detads corresponding to the batch wil be populated.

3. Select the option "Viithdraw” from the dropdown if the candidate has withdrawn from the course and dick on update.

4. Select the option "Generate certificate number” from the dropdown to generated certificate number for candidates who have successfully completed the course and dick on update.
5. The same certificate number issued from system shall be mentioned in the certificate issued to the candidate by the Institute.

6. An acknowiedgement will b generated fo th certficate number generated & printofthe report may be taken for ready reference.

Search Batch Detis
Name ofthe Course:* MEO Cass | ew) ™

Batch Start Date::* | 23-WAR-2020 v BatchIDNo.: * 001V

Batch End Date:: * 26-MAR-2020

| Back
Batch Details
INDoS o SRND00 Candidate Name* : User Test B Doteof B : 141881
% —
Emaiid*: abod@gnaicon Moble No.*: 2021320213 Elam Complion Date Between: 11EB.2020 and 24 FEB-2020
i Elighle 7" : Yes Eigble Checked by Course Icharge” : 7 Atended the Course? : Yes
i’ Passed infemal Assessment 7* : [ e ‘Assessment done By : ® Selectto Withdraw  Generate Cerficate No.: |<Seect> v
Yes
No

Print Report| | Update | | Resel

Page | 18
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4. Steps for system generated certificate

Step 1: MTI will login in eGov system with login details.

Step 2: MTI will need to select the Course In charge for the batch details submitted on and after 10-Aug-
2020.

DG Shipping

| of Shipping, Mumb
Welcome ABL Inatity

( Monday 17/08:2020 09.08 PM )

Lagowt
Submit Submit _Submit Reports| Other, Profile INDoS Correction
ication Request Detalls  Old 1 Gon v v Gomse InNDoS T INDOS
old Acknowledgement Approval
Submit Details » Update Batch Dotai
Update Batch Det
Instructions
1. Select name of course, Batch start date and Batch 10 & Click on *View Batch Dotalls"
The detalls correspanding to the batch will be populated.
3. Selact tha option "Withdraw® from the dropdawn If the candidate has withdrawn from the course and click on update.
4. Salact tha option "Ganarate cartificats numbar* from tha dropdown to ganaratad cartificata numbar for candidates who hava successfully complatad the course and click on update.
5. The same certificate number issued from syst il be mentioned in the certificate issusd to the candidate by the Inst
6. An acknowladg e mber generated & & print of the report may b takan for ready refarence
Search Batch Detals
Name of the Course : * (Basic Safety Traming
14-FEB-2019] v oMo, : * [3 ~
[ Viéw Bateh Detas || Reset
ws% -
NEw  for Course | inINDoS  [INDoS
Approval ~

s » Update Batch Details.

Update Batch Details
Instructions

Selact name of course, Batch start date and Batch 1D & Click on "View Batch D

The details corrasponding to the batch will be populated.

aloct the option "Withdraw” from the dropdown If the candidate has withdrawn from the course and click on update.

elect the option "Generate certificate number” from the dropdown to generated certificate number for candidates who have successfully completed the course and click on update.

The

&
=
.
s. tem shall ba mentioned in the certificate issued to the candidate by the Institute,
6.

An acknowledgemant will ba generated for the certificate numbar genarated & a print of the report may be taken for ready reference.
Search Batch Details
Name of the Course : * [Basic Safety Training v

Basic Safety Training Batch Start Date FEB-2019 [V] Batch 1DNo.: * [3[¥]
Basic Safoty Training Batch End Date : * [25.FEB-2019 |

[(Back |

Course Incharge Details
Name of Principal® : Test Principal Faculty Identification Number of Principal® : (TZ0001

Name of Course Incharge® : ® Faculty Identification Number of Faculty :

| Update Course in-Charge for this batch |

Batch Details
Sr. No. Name of Course Candidate Name INDos No. || Dot ot Bt | ooy || ot ey || Certficate No. Tssue Date Eiry Oate || Selectto Withdraw /| Status
1. Basic Safety Training [Mahendra Manoher Naik 03611956 || 20-sep-1983 |[[14-FEB-2019 <Selact> (V]
& Basic Safety Training [Rupinder Singh Bed! 04GL0596 || 20-sep-1083 | [14FEB-2019 ||[[26FEB-2019 " [10013071032 25-FEB-2019 Select (V| certificate No.Genereated
3. Elementary First Ald [shashank Jaykumar Sawant 05GL0001 || 20-sep-1083 || [17-FEB-2019 || [26FEB-2019  [10013071033 25-FEB-2019 Select (]| centificate No.Genereated
A Elementary First Ald [praveen Kumar Bakshi 0010003 || 30-0cT-1951 [ [11-MAR-2019 | |[[13MAR-2019 | [[2100556131190034][13-Mar-2010 Sulect V][ cenificate No.Genereated

[t por] [ Upaai | [ Reset |
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Step 3: After selection of the course in charge, MTI will first generate the certificate number as usual.

] ippi - B
“ﬂ" n - - T o T T a Directorate General of Shipping - Internet Explorer “
e Adnogeran " Hoped o selectracuy ~
mit Details » Update Batch Details ~
Total no of records found : 2
Name of Facull SEARCH
Update Baich Detalls Displaved ® 10 O15 O O O
Instruct ele — e
1 ama of course, Batch start date and Batch 10 & Click on “View Batch Details", .
2. The detalls corrasponding to the batch will be populated. Mr. Rakesh Kumar | Principal (as a Faculty) 120002
3. the option *Withdraw® from the dropdown If the candidate has withdrawn from the course and click on update. i asdasd | Full time Permanent Faculty | ssdasd
4. o option "Ganerata certificats numbar® from tha dropdown to ganarated certificate numbar for candidates who have succasstully cor
s. ad from system shall be mentioned In the certifica to the candidate by the Institute, Llel
6. ant will ba generated for the certificate number gene for read 11 searching data not available in the t © 2 records), please mail the
details to egovernance-dgs@nic.in

Search Batch Datails

Mame of the Course : * (Basic Safety Training [v]

Basic Sofoty Tralning Batch Start Oato : = [14-FEB-2019 v
Basic Salety Tralning Batch End Date : = [25.FEB-2019

[ Back

Mamo of Principal® : Tost Principal Faculty Idontification

Name of Course Incharge* : ® Faculty Idontif

[ Update Course in-Charge for 1his batch |

Batch Details
Date of Birth || Course start Date || Course End Date
Sr. No. Name of Course Candidata Hame noos o, || GNSh ey || fopmamerrin” || (oo mow vy Cortificate Wo. || issue Date || Expiry Date status.

1 Basic Safety Training [Mahendra Manoher Halk 03GL1956 || 20-sEP-1983 EB-2019
2. Basic Safety Training [Rupindar Singh pedi 04GL0596 || 20-5Ep-1983 €8-2019 || [25FEB-2019  |[10013071932 25-FED-2019 Cartificata No Genarsatad

Elementary First Ald [shashank Jaykumar sawant osGLooos || 20-ser-19ea | [17.FEB2019  |[[28FEB-2019  |10013071933 25-FER-2019 Centificate No Genersated
4. Flementary First Ald [praveen Kumar Bakshi oonLoona || 3o-oct-19s1 || [11-MaR-2018  |[[13-MAR-2018 | [[2100556131100034] 13-mar-2019 Salac I, canificata no Genersated

[peint report| [ Update | [ Reset | )
R120% v

file Edit View Favorites Tools Help
G Shipping

Wekome ABC Institute ( Monday 17/08/2020 09.08 PM )

Directorat

General of Shippini

Mumbai

I ) ) Logout
Submit | Submit| Submit Reports Other ProfileApplication INDoS| Correction| T
uﬂm‘m{m o | View |NEW for Course | nINDoS | INDoS
| Acknowledgement Approval
Submit Details » Update Batch Details
Update Batch Details
Instructions
Select name of course, Batch start date and Batch 1D & Click on "View Batch Details”
2. The details corresponding to the batch will be populated.
3. Select the option *Withdraw” from the dropdown if the candidate has withdrawn from the course and click on update.
4. Select the option “Generate certificate number® from the dropdown to generated certificate number for candidates who have successfully completed the course and click on update.
5. The same certificate number issued from system shall be mentioned in the certificate issued to the candidate by the Institute.
6. An acknowledgement will be generated for the certificate number generated & a print of the report may be taken for ready reference.
ch Batch Details
Nama of the Coursa : * (Basic Safety Training
Basic Safety Training Batch Start Date : * [14-FEB-2019 |V Batch IDINo. : *
Basic Safety Training Batch End Date : * [25-FEB-2019
Back |
Batch Details
Date of Birth Course End Date Seliect to Withdraw /
Sr. No. Name of Course. Candidate Name. INDOS No. ey Certificate No. Issue Date Expiry Date P b ) Status
Basic Safety Training [Mahendra Manoher Naik 03GL1956 || 20-sEp-1983 |[[14FEB-2019 <Select> V]
% Basic Safety Training [Rupinder Singh Bedi 04GLO596 || 20-SEP-1983 || [14FEB-2019 ||| 25FEB-2019 | (110013071932 25-F€8-2019 <Solect> Bl et o Conmrmtnd
3. Elementary First Aid |Shashank Jaykumar Sawant 05GL0001 20-SEP-1983 17-FEB-2019 25-FEB-2019 10013071933 25-FEB-2019 <Select> zl C'ﬂ“\i{::g:;‘(‘)::;:uld
a. Elementary First Aid lPraveen Kumar Bakshi 00NL0003 || 30-0CT-1951 || [1-MAR2019 ||| [13-MAR2019 | ||210055613119003413-MAR-2019 oY Cv ot No.Conrested
| Print Reg Reset
v
R120% ~

Step 4: Once certificate number is generated, a new link ‘View certificate” will be available.
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Certicate No.: 2100556 131190034__

ABC Institute

4045, Twinkel Tower, Kake Park Mhamta Gandni Road

District - Ditret State - Manarashers Pin - 400000

Tl cozmeerit  Fax - 028SeETI6 Emall : ipGabonsuutecom

THIS IS TO CERTIFY THAT _Praveen Kumar Bakshi

Date of Beth  30/10/1951
Indian National Database of Seafarers (INDoS No)  00NL0003
has successfully completed a training course in
Elementary First Aid

heldfrom 11032019 to 13032019 and has been found quaiified.

The course. Shipping
laid down in: STCW Convention 1978, as amended, and addresses the requirements of Regulation 1/6 and Sections A-1/6,
A-\/8, A4/12 and B-II6 of the STCW Code. The course als¢ of IMO

The candidate has also met the additional criteria specified in the STCW Convention, applicable to the issue of the
certficate. This certficate is issued under the authority of the Directorate General of Shipping Ministry of Shipping,
Government of India.

Date of Issue - 13032019

Date of Expiy

)

E’jl R~ &

‘Name and Signature of Course In-charge
M. Rakesh Kumar

Signature of Candidate

Name and Signature of Dean / Principal
Test Principal

P ~ & | [l virectorate General of Ship... X

Step 5: Upon clicking on ‘View certificate’ a certificate in pdf format will be generated with image of
student’s signature.

Directorate General of Shipping, Mumbai

ions
have successfully completed the course and click on update.
stitute.
ady reference.
™
Batch IDNo.: * [3[¥]
*tail
Course End Date | corficace Sclect to Withdravi / P
[ty Tssve Dats Oy Ome Generate Certificate No.
<Select> v
25FEB-2019 | [|10013071932 25-FEB-2019 <Select> | ““View Contnente "
26FEB201 | 10013071933 [l25-Fe8-2019 <Select> ] View Cortinonty
] [[2100556131190034)[13-MAR-2019 <Select> 52 \C{ vi":wi C.in;m;c_“. ;’1

®120% ~

Step 6: The MTIs has to follow “ Digital Certification Application User Manual’’ after the above process.

Step 7: After the Certificate has been digitally signed by the Course-In-Charge and the Principal of the
MTI, an auto email will go to the seafarer informing him about the e-Certificate which can be viewed
and downloaded from the seafarer’s master checker utility.
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5. Steps for viewing e-Certificate in DGS website

Go to www.dgshipping.gov.in and click on “INDoS / COP Checker”.

VO VIATed i LELAG HINeS

HOME  ADOUTUS  ACTS 6 RULLS

9 Forcbockme

© COVD-10 dushaears
9 Hoplesk

# Clize) Chene

*RT

© Sippng W

0 Uighancs cantst

© CO Chacter

¥ COC Checter

* N0/ COP Chackar

ARG
©9pass 03¢ INDoS / COP Checker

Focker

© Offer Ajencles Agproved £y DGO

20.156.18933/,

WA BTN F10graMMIG

SHIPPIG NOTICLS
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W UNINE LOUMes - Lewrn...
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Directorate General of Shipping
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Government of India.
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The GNeeE o SNEOrG 1033 deuls win i ABIBIOG UL
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e et s wndee 3 dciminiavatiee itsdhbion
Performance Dashboard of Ministry of Shipaing
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oA 10
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Choose the option of “ STCW Course” from the drop down list

0G Shipping

Weltome | 27/8/120 141 R4, |
Search

Mot : A1 flakds marced with an { * ) asterty ars mandarony.
SHTCTIng Cwna
Search fore

COP

GMDSS

(0P - G Endossetent

(00 - 0 B

(0 - RatgMiaich Koaping/ 28]
(0P - Pk Weier

(Hhess:
STOW Course
Passaport

NS
coe

Directorate General of Shipping, Mumbai
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There are two options to search and view the eCert.

a)

Enter INDoS & Date of Birth and click on search.

b) Enter the system generated certificate number and click on search.

Flé EdR View Faibiles Tong Hep

G Shipping

Weliome | 27/8/120 LA1RM. |

Suarch
Mota A fodk marked with n (+ ) seters sra mandrory
Sirctin (i
Lo ST Courss | Deais
io$ho
O
Cartheaty Ma.* ¢

Directorate Generalof Shipping, Mumbai

e Bt I
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The eCertificate details will be populated below based on the submitted data.
Click on the certificate number to view the eCertificate.

m stew Checker.pdf - Adobe Reader

- X
File Edit View Window Help x
A
-5l
8 reipy/ocaihost /4 owCourse samOat SysamUsty 1 -ahatrocasdd-Benb O = G| @ Diretorete Generel of Ship-
Fle &t View Faoies Toos Help
DG Shipping Directorate General of Shipping, Mumbai
Wekome | 7/8/130 143 A | i
Course Details
ks
e R o Mo Gt e Cad ke it e Inma s G
e — et s e e o [ R T
v
s
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1 INSTALLING THE APPLICATION

1.1 Pre-requisites
Installation of DSC Class Il USB token

Please follow the instructions provided by your DSC Class Il USB token vendor and install the
token on the machines of the signatories. Kindly verify with your USB token supplier that the
installation has been successful.

Download of Digital Certification Application

Please download the Digital Certification Application only after the USB token has been installed
successfully, and the credentials of the signatories have been verified /available with the device
driver and the Microsoft certificate store.

The Digital Certification Application should be downloaded ONLY after the USB token is inserted
in your machine.

Additionally, please also ensure that you have .NET Framework 4.5.2 installed.
Visit the official Microsoft download page here.

1.2 Download

The Digital Certification Application can be downloaded from https://digital.dgshipping.gov.in.

On clicking the above link, you will need to enter your FIN and password to proceed.

Gompliance: Digital Certification Application

Sign in
FIN

Password

Access will be provided for a Course-in-Charge or Principal only.

This document and its associated attachments contain information that is confidential and proprietary to ARI.
It may not be duplicated, copied or distributed, in part or in whole, without prior written consent of ARI. 2
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DIGITAL

Once a valid FIN and Password is entered, you will be taken to a new page for downloads.

= Step 1: Manual Download

DIGITAL CERTIFICATION MANUAL &

= Step 2: Complete the Pre-requisites

o Downloaded Manual?

o Tested DSC Class-Il USB token?

o DSC USB Class-ll token inserted and active?

> Please ensure that you have .NET Framework 4.5.2 installed.
Visit the official Microsoft download page here

Please proceed to download the application ONLY after all 4 pre-requisites are complete.

= Step 3: Application Download

DIGITAL CERTIFICATION APPLICATION &
|

Please complete all the pre-requisites listed in Step 2, before clicking on the “Digital Certification
Application” download in Step 3.

The application will be downloaded on to your defined location.

This document and its associated attachments contain information that is confidential and proprietary to ARL.
It may not be duplicated, copied or distributed, in part or in whole, without prior written consent of ARI. 3
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1.3 Installation

Open the folder “ ARl Digital Certification App Setup’’ and click on Setup and proceed with the
installation process

21 || = | ARIDigital Certification App Setup
Cre I

A ||+ ARIDigital Certification App Setup »

~ Name Date modified

s Quick access
I Desktop 1SSetupPrerequisites

File folder
B setup

Application
& Downloads

File description: Setup Launcher Unicode
2| Documents Ci

& Pictures
desk backup
AKD

app
Cert app screens

Screenshots
o OneDrive

[ This PC
1 3D Objects
[ Desktop
<] Dacuments
4 Downloads
B Music
&1 Pictures

B Videns
2items

Agree to the Microsoft terms and continue with the Installation

ﬁ Microsoft Visual C++ 2013 Redistributable (x86) - 12.0.305... -

Microsoft Visual C++ 2013
Redistributable (x86) - 12.0.30501

MICROSOFT SOFTWARE LICENSE TERMS

MICROSOFT VISUAL C++ REDISTRIBUTABLE FOR VISUAL STUDIO
2013

These licel re an agreement betwe

hacad nn ra_nna of ite affiliatac)

[J1 agree to the license terms and conditions

This document and its associated attachments contain information that is confidential and proprietary to ARL.
It may not be duplicated, copied or distributed, in part or in whole, without prior written consent of ARI.
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Microsoft Visual C++ 2013 Redistributable (x26) - 12.0.305... —

Microsoft Visual C++ 2013
Redistributable (x86) - 12.0.30501

MICROSOFT SOFTWARE LICENSE TERMS

MICROSOFT VISUAL C++ REDISTRIBUTABLE FOR VISUAL STUDIO
2013

These license terms are an agreement between Microsoft Corporation (or
lhacad an whara unn liva _nna of ite affiliatac) and wni_Plaaca raad tham

| agree to the license terms and conditions

Install Close

Cancel

This document and its associated attachments contain information that is confidential and proprietary to ARL.
It may not be duplicated, copied or distributed, in part or in whole, without prior written consent of ARI. 5
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Continue with Install Shield

N

This PC

‘
Network
Recycle Bin

) ¢

This document and its associated attachments contain information that is confidential and proprietary to ARL.
It may not be duplicated, copied or distributed, in part or in whole, without prior written consent of ARI.

AR Dicital
AR Digital Certification App - InstallShield Wizard

Preparing to Install..
44
S ARI Digital Certification App Setup is preparing the
- InstallShield Wizard, which will guice you through the program
_— setup process, Please wait,

Decompressing: ART Digital Certification App.msi

Cancel

ARI Digital
8! ARI Digital Certification App - InstallShield Wizard

Welcome to the InstallShield Wizard for ART
Digital Certification App

The InstallShield(R) Wizard will install ARI Digital Certification
App on your computer. To continue, dick Next.

i
4
L
p——

| WARNING: This program is protected by copyright law and
international treaties.

D

G

TAL
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On completion of installation a shortcut will be added to the desktop.

4 L

Network gital

Certificati...

This document and its associated attachments contain information that is confidential and proprietary to ARL.
It may not be duplicated, copied or distributed, in part or in whole, without prior written consent of ARI. 7
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2 USING THE APPLICATION

The application is intended for two types of users at the MTI

i) Signature 1: Course-in-Charges
ii) Signature 2: Principal of the MTI.

Signature 1 (Course-in-Charge) will be done BEFORE Signature 2 (Principal).

2.1 Signature 1: Course-in-Charge

2.1.1 Login

The Course-in-Charge will login using his/her credentials.

U!G|IAL|

- Compliance: Digital Certification Application C-SERIES

Sign in

Visit Support

AR

Compliance: Digital Certification Application C-SERIES

Sign in

TLB100

| @

Visit Support versior: 1.0.0.1 (Free) |

This document and its associated attachments contain information that is confidential and proprietary to ARI.
It may not be duplicated, copied or distributed, in part or in whole, without prior written consent of ARI. 8
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2.1.2 Choose MTI

If a Course-in-Charge is enrolled with multiple MTI’s, then he /she will have to choose the MTI on
whose behalf he/she is Digitally Signing the certificates.

AVR]

Compliance: Digital Certification Application C-SERIES

MTI Name: [] MTIID:[] User1 - Course Incharge Logout

You are enrolled with Multiple MTI’s, please choose the MTI for this session:

MILharme Select MTI Name v

Visit Support

Compliance: Digital Certification Application C-SERIES

MTI Name: [] MTIID: [] User1 - Course Incharge Logout

You are enrolled with Multiple MTI’s, please choose the MTI for this session:

MIL Neme MTI1 - 100001 v

Visit Support Version: 1.0.0.1 (Free)

This document and its associated attachments contain information that is confidential and proprietary to ARI.
It may not be duplicated, copied or distributed, in part or in whole, without prior written consent of ARI. 9
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2.1.3 Select the Candidate

Select the Candidate whose Certificate is to be generated.

The Selection will be based on the Course Name, Start Date, Batch ID and the INDoS Number.

AVR]

Click Generate Certificate to proceed with the certification signing process.

Compliance; Digital Certification Application C-SERIES

MTI Name: [ MTI1 ] MTI ID: [ 100001 ] User1 - Course Incharge Logout

GotrseiName Select Course Name

Start Date Select Start Date -
Batch ID Select Batch ID -
INDoS No Select INDoS Number ’

By clicking “generate certificate” you consent to proceed with the electronic transaction.

Generate Certificate

Visit Support

AVR]

Compliance; Digital Certification Application C-SERIES

MTI Name: [ MTI1 ] MTI ID: [ 100001 ] User1 - Course Incharge Logout

GotrseiName Select Course Name

Select Course Name

Start Date CRS_502
CRS_501
Batch ID CRS_505
CRS_503
CRS_504
INDoS No Select INDoS Number -
By clicking “generate certificate” you consent to proceed with the electronic transaction.
Visit Support Version: 1.0.0.1 (Free)

This document and its associated attachments contain information that is confidential and proprietary to ARI.
It may not be duplicated, copied or distributed, in part or in whole, without prior written consent of ARI.
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AVR]

nce: Digital Certification Application C-SERIES

MTI Name: [ MTI1 ] MTI ID: [ 100001 ] User1 - Course Incharge Logot

Course Name CRS_501 .
Start Date 2020-8-10 )
Batch ID Select Batch ID -

Select Batch ID
INDoS No >

1

By clicking “generate certificate” you consent to proceed with the electronic transaction.

Compliance: Digital Certification Application C-SERIES

MTI Name: [ MTI1 ] MTI ID: [ 100001 ] User1 - Course Incharge ‘ Logout

Course Name CRS.501 -
Start Date 2020-8-10 o
Batch ID B .
INDoS No Select INDoS Number b

Select INDoS Number

06EL1003

06EL1004

Generate Certificate

Visit Support Version: 1.0.0.1 (Free)

This document and its associated attachments contain information that is confidential and proprietary to ARI.
It may not be duplicated, copied or distributed, in part or in whole, without prior written consent of ARI. 11
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Compliance: Digital Certification Application

Course Name ~ CRS_501
Start Date 2020-8-10
Batch ID 2

INDoS No 06EL1003

MTI Name: [ MTI1 ]

MTI ID: [ 100001 ]

By clicking “generate certificate” you consent to proceed with the electronic transaction.

Generate Certificate

A\

DIGI

DIGTI\LI

CrnoERIES

User1 - Course Incharge

Logout

Visit Support Version: 1.0.0.1 (Free)

Click Generate Certificate to proceed with the certification signing process.

2.1.4 Certificate Signature

The generated certificate is displayed.

Compliance: Digital Certification Application

Preview Certificate

MTI Name: [ MTI1 ]

MTI ID: [ 100001 ]

AR

CvERTES

User1 - Course Incharge

Logout

ThiS 1S 1SSUd under the authonty of the D)
India.

Date of Issue: 20/08/2020

n
<|" DL.QP\/N =

Signature of Candidate

Visit Support

General of Shipping, Ministry of Shipping, of

Date of Expiry: 19/08/2025

Name and Signature of Course In-charge
Mr. P.K Tripathi

Name and Signature of Dean / Principal
Mr. Anand Kumar

Version: 1.0.0.1 (Free)

This document and its associated attachments contain information that is confidential and proprietary to ARI.

It may not be duplicated, copied or distributed, in part or in whole, without prior written consent of ARI.

TAL=|
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Proceed with the Digital Signature process only if all details in the Certificate are correct and

have been validated.

P J L
'JL@?\ T~
Name and Signature of Course In-charge

Signature of Candidate
Mr. P.K Tripathi

Name and Signature of Dean / Principal
Mr. Anand Kumar

Please check all the data in the Certificate.

Sign only if all data in the Certificate is correct.

Select Signature Select signature...

By clicking "sign/ submit” you consent to proceed with the electronic transaction.

Please enly proceed further if your correct token is inserted and your valid digital token certificate exists on your machine/Microsoft certificate store.

Sign/Submit

Visit Support

Choose the Digital Signature that you want to use for the signing. If multiple signatures exist on
your system, kindly choose the appropriate one.

Name and Signature of Course In<charge
Mr. P.K Tripathi

Name and Signature of Dean / Principal
Mr. Anand Kumar

Please check all the data in the Certificate.

Sign only if all data in the Certificate is correct.

Select Signature P.K Tripathi

By clicking “sign/ submit” you consent to proceed with the electronic transaction.

Please only proceed further if your correct token is inserted and your valid digital token certificate exists on your machine/Microsoft certificate store.

Sign/Submit

Visit Support

This document and its associated attachments contain information that is confidential and proprietary to ARL.
It may not be duplicated, copied or distributed, in part or in whole, without prior written consent of ARI. 13
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Confirm the Signature that you have chosen for the Course Coordinate signature.

Confirmation

DGS name (User1) & signature name (P.K Tripathi ).

Cancel Proceed

Enter the PIN associated with the Digital Signature.

Windows Security

Smart Card

Please enter your PIN.

P ‘

Click here for more information

OK Cancel

This document and its associated attachments contain information that is confidential and proprietary to ARI.
It may not be duplicated, copied or distributed, in part or in whole, without prior written consent of ARI. 14
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Please proceed to Sign/Submit the Certificate.

Message

Certificate successfully signed.

Compliance: Digital Certification Application C-SERIES

MTI Name: [ MTI1 ] MTI ID: [ 100001 ] User1 - Course Incharge Logout ‘

Signed Certificate

column 1 of table A-VI/3 of STCW Convention, 1978, as amended. -

This certificate is issued under the authority of the Directorate General of Shipping, Ministry of Shipping, Government of
India.

Date of Issue: 20/08/2020 Date of Expiry: 19/08/2025

)
I ;_7 Digitall ned by P.K Tripathi
& R~ & Date: 2020.08.26 17:37:34 +05:30

Name and Signature of Course In<charge
Mr. PX Tripathi

Signature of Candidate

iy Name and Signature of Dean / Principal
‘ Mr. Anand Kumar

Version: 1.0.0.1 (Free)

Visit Support

This document and its associated attachments contain information that is confidential and proprietary to ARI.
It may not be duplicated, copied or distributed, in part or in whole, without prior written consent of ARI. 15
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MTI Name: [ MTI1 ] MTI ID: [ 100001 ] User1 - Course Incharge Logout

Signed Certificate

column 1 of table A-VI/3 of STCW Convention, 1978, as amended.

This certificate is issued under the authority of the Directorate General of Shipping, Ministry of Shipping, Government of

India.

Date of Issue: 20/08/2020 Date of Expiry: 19/08/2025

[ I_j , tally signed by P.K Tripathi
U o~ L~ Dete 2038 0628/ 17157 35 05:30

N/

Name and Signature of Course In<charge

Signature of Candidate
Mr. P.K Tripathi

Name and Signature of Dean / Principal
Mr. Anand Kumar -

Visit Support

Message

Signed certificate successfully processed.

This document and its associated attachments contain information that is confidential and proprietary to ARI.

It may not be duplicated, copied or distributed, in part or in whole, without prior written consent of ARI. 16
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2.2 Signature 2: Principal

Signature 2 (The Principal) will be done ONLY after Signature 1 (Course-in-Charge) is complete

2.2.1 Login

The Principal of the MTI, will need to Login using the credentials that have been provided.

AVR]

Compliance: Digital Certification Application C-SERIES

Sign in

PR.B100

Visit Support Version: 1.0.0.1 (Free)

2.2.2 Certificate Signature

The rest of the process is similar to the Course-in-Charge.

AVR]

Compliance: Digital Certification Application S

MTI Name: [ MTI1] MTI ID: [ 100001 ] PRN1 - principal Logout

Signed Certificate

Date of Issue: 20/08/2020 Date of Expiry: 19/08/2025
|_ J Digitally signed by P.K Tripathi
< U EV\ — Date: 3020.08.26 1737 34 +05:30
Signature of Candidate Name and Signature of Course In<charge
Mr. P.K Tripathi

Digitall ned by Anand Kumar
Date: 2020.08.26 18:23:28 +05:30

Name and Signature of Dean / Principal
Mr. Anand Kumar

Visit Support Version: 1.0.0.1 (Free) [

This document and its associated attachments contain information that is confidential and proprietary to ARI.
It may not be duplicated, copied or distributed, in part or in whole, without prior written consent of ARI.
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3  SUPPORT

e Please e-mail all support related queries to dcasupport@aridigital.com.

e Please ensure that you mention the following in your email:
*  Your MTI
*  Your Name
*  Your Mobile Number
*  Your Email Address
*  Your Role (Course In-Charge or Principal)
*  Your FIN
*  Your DSC Vendor
*  Year of purchase of your DSC Token
* The Windows Operating System that you are using

*  Description of the problem

This document and its associated attachments contain information that is confidential and proprietary to ARI.
It may not be duplicated, copied or distributed, in part or in whole, without prior written consent of ARI. 18
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