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I't e ttv mts

The Directorate has received a number of queries from parties desiring to open a
maritime training institute regarding the procedure for approval of an institute for
conducting maritime courses.

whereas, a new e-governance module for receipt of application lrom Maritime
Training Institutes and its processing has been put in place.

whereas, the onllne procedures were duly tested and found to be user-friendly
and has substantially helped in reducing the time taken for approval of a
maritime training institute

The Directorate issues the follo'"ving guidelines for the approval of maritime
training institutes.

1. Approval of maritlme training lns$tutes

1.1. The approval of the Directorate is required for conducting any DGS

approved maritime course. A registered non-profit making public Trust
(herein referred as Trust) or a company registered under Section g on
Indian Companies Act, 2013 (herein referred as Section g Company) set up
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with the purpose of maritime education and training purpose as its objective

may apply for seeking approval from the Directorate for an institute to
conduct maritime courses.

1.2. The approval of maritime training institute is done in two phases. In the first
phase, the Trust / section 8 company desiring to open a maritime training
institute is granted In-principle approval for conducting the desired
maritime courses. within the validity period of the In-principle approval, the
Trust / Section 8 company is expected to be ready with the required
infrastructure and facilities to conduct the desired maritime course. The
Trust / section 8 company, when ready with the required infrastructure
and facilities for conducting the maritime course is required to apply for the
approval of courses. once the Directorate approves the institute for
conducting a maritime course, the institute is deemed to be an approved
maritime training institute.

2. In-principle approval of maritime tralning institute

2'L' The Trust / Section 8 company desiring to open a maritime training
institute shari submit an online appiication form and pay prescribed non-
refundable fees online as per Training circular No. 05 of 201g dated 08
March 2018. The online apprication, fees and documents uploaded are
scrutinized by the Directorate. The Trust / Section g Company may check
the status of their application online. Any discrepancy noted is
communicated to the Trust / section g company online. The Trust /
Section 8 Company may then re-upload the documents for compliance. If
the fees paid and documents submitted are found to be in order, the Trust
/ section 8 company is called at the Directorate to make presentation.

2.2. The presentation is attended by the committee consisting of DGS officials.
The presentation is to include details as mentioned in Annexure IA of this
Training circular. DGS oflicials grade the institute on the pz*€uneters
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mentioned in Annexure IA and decide on granting the In-principle approval
to the institute. The Director General of Shipping finally approves or rejects
the institute for In-principle approval. If approved, a system generated

unique MTI No. is issued to the institute. This MTI No. is provisional and
the final MTI No. is issued once the institute is approved for conducting
maritime courses.

3. Approval of courses conducted by marltlme tralnlng lns$tute

3.1. The institute which has been granted In-principle approval and desiring to
commence maritime course or the existing maritime institute desiring to
conduct additional maritime courses or the existing maritime training
institute desiring to increase batch strength of an approved maritime
course shall submit an online application form and pay prescribed non-
refundable fees online as per Training circular No. 05 of 201g dated 0g
March 2018. The online application, fees and documents uploaded are
scrutinized by the Directorate. The maritime training institute may check
the status of their application online. Any discrepancy noted is
communicated to the maritime training institute online. The maritime
training institute may then re-upload the documents for compliance. If
the fees paid, documents submitted are found in order, the Mercant e

Marine Department is directed to carry out the inspection of the maritime
training institute.

3.2 The Mercantile Marine Department (MMD) carries out the inspection of the
maritime training institute to veriSr the capability of the institute on the
basis of guidelines to conduct the proposed course. MMD shall extend its
scope to comprehensive inspection if the comprehensive inspection of the
Institute has not been carried out in last six months. MMD shall also
extend its scope to comprehensive inspection if the inspection team during
the period of inspection notices any deficiency for which comprehensive
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inspection is required. MMD shail communicate to the Institute of the
deficiency arrd the extended scope of inspection.

The Mercantile Marine Department carries out the inspection and forwards
its report and recommendation online to the Directorate as per Training
circular No. 05 of 201g dated 0g March 2org. upon favorable
recommendation of the Mercantile Marine Department, the Directorate may
cali the maritime training institute to make presentation.

3.3 The presentation is attended by committee consisting of the DGS
officials. The presentation include details as mentioned in Annexure IB of
this Training circular. DGS officials grade the maritime training institute
on the parameters mentioned in Annexure IB and decide on granting the
approval to the institute for conducting the proposed maritime course.
The Director General of Shipping fina,y approves or rejects the maritime
training institute for conducting the proposed maritime courses. A system
generated unique MTI No. is issued to the maritime training institute
approved for the lirst time for conducting the maritime courses.

3'4 All the approvals granted by the Directorate shall be prospective, and not
with retrospective effect.

4 The maritime training institute is advised to go through the instructions
given in application carefully and upload correct and complete documents.
A maximum of 15 days time is given for uploading the compliance
documents in case a query is raised. The Directorate may provide one more
opportunity for compriance failing which the proposal shall be rejected. The
applicant may then apply fresh with applicable fees if interested.
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5 Fees

The fee for seeking in-principle approval is INR 10O0OO. The fee for
approval of maritime courses shall be as per Training Circular No. 7 of
2000 dated 8 November 2000.

Validity of approval

The In-principle approval glanted to a pre-sea institute conducting
maritime courses of long term duration shall be valid for two years from
the date of granting In-principle approval. The In-principle approval
granted to a post-sea institute conducting modular maritime courses or
pre-sea institute conducting only pre-sea modular courses shall be valid
for six months from the date of granting In-principle approval.

The approval granted to a maritime training institute shall be valid till the
validity of the lease agreement of the land / premises. The maritime
training institutes are directed to renew their validity of ]ease agreement
three months prior to the expiry of the lease agreement. The maritime
training institute shall notify the Directorate about the renewed lease
agreement and submit relevant documentary evidence. The approvals
granted to a maritime training institute shall be automatically renewed
upon renewal of validity of lease agreement if renewed prior to the expiry of
lease agreement. The maritime training institutes shail apply fresh with
applicable fees for approvals if the lease agreement is expired; and /or a
fresh lease agreement for a separate premises is signed.

The maritime training institute shall not carry out any DGS approved
maritime courses during the period when the rease agreement is not valid.
Non-compliance shall be treated as major non-conformity leading to
immediate withdrawal of all approvals granted by the Directorate.

6

6.1

6.2

6.3
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Amendments

This Training circular amends and replaces the following paras of earlier
DGS circular

1. Paras 1.3.1, 1.4. 1, 1.4.2, 1.4.6, 1.4.2,1.5,1.6, Annexure I, Annexure II,
and Annexure III ol DGS Order 05 of 2016 dated O1 November 2016.

2. Paras L4.1, 1.4.2.7, l.S, 1.6, 1.7, Annex I, Annex II, and Annex II-A,
Annex III of DGS Order 07 of 2016 dated 17 November 2016.

3. Training Circular No. 07 of 2017 dated 1O July 2017.

This training circular comes into force with immediate effect.
This issues with the approval of the Director General of Shipping and
Special Secretary to the Government of India.

6-
Bisen)

Asstt.Director General of ShippingTo
All DGS approved MTIS
All concerned Trusts/Sec 8 cos.
AJI MMDs.

Page 6 of 6



Ann"-*t w-+ t[fr1
@

Committee Evaluation R llv--" PRlxtCilt€
Scale of 1-5 (5

Statement of Interest

Trustees / Directors / Members

TOTAL



r[eil
6t)

[ttnn-r',e--*
t-

Committee E'vaf tratigT LeJtl':l Remarkst-5 (5 being

hiehest)

Criteria Pre-sea

O^nn"d / Leased
l,and i I'rcnrtscs

Accessibilit

Conti

'-:'"- -' intake ca'aclt'
Class rooms meetlnL "'

candidates
Class rooms comron

siting arrglgggqt)
es (Air

Class rooms comlon

FlniiPul / Fu"ult--n'oo*

ilaching aids

Mmission-Pro9g!Yre1

filIrtir.rn"'t / ut" of

ffiimpr.vcmcnts
Plaints /

DisciPlinalY a<1tio1

General



@

P-1r. qr*nd' others (Prc-se a)

I nfrastruct u rc

r itttake
WorkshoP equrPenl :

capacitY (Pre-sea)
Lcased / l ie-

up) with i n campus. / 9:t''*-;1Tli,, l:l'"upl. v" rtrrrrt !---I

ll. otr,un." to the facilitv' (I'ransponatton

t-acility) (llg19")
i s suitabilitl

io, 
"onar.ting 

tt" to"t":,!
l a 

iu;aseo
/ rie-up)- within campus 1,9"1'i:::Tii,li,
ii"-ro, l,ttunce to the facility' (Transportatton

iluiritv&l'tgg
nding on the

Library - SPace sutta

strength of MTI'
lessional

- Network avallablln

- Wi - Fi avatlabtttt)

rercandidatesuseComPuters - avallaD

Lr"ilt"u on inmke caPacity of MTI'

Permanent faculI,.i*iput / FacuttY /

lnstructors / Staff



@
lr

\zisiting f'acultv

F*rltnb-cach t t-tg L:ngl i sh / ('om mu n ication
I'}rincipal/ Facul$ /
Instructors / Staff

Average age o1- f acultY

Permatrctlt i llstruclors

Permanenl instructors (on contract)

Visitinq instructors

Averaqe aqc of instructors

Facultv Load Matrix

Admin stalf

All Staff retention

List of fees charged for various courses
Fee Structure

Method of collecting fees

P Iacemen t of candidatesPlacement records
Ti"-rn with Slrinpinu i RPSt. companies

Passing percenta
Performance in CoC

exams

Any in novative stePs

taken Envi ronrnent Protection

Rcrna rks


